


Welcome to Exeter College

This brochure is a preliminary port of call to guide you through
the facilities we offer for conferences and events.
If you would like more information, or wish to make a booking,
please contact the Steward to discuss things further.

Telephone: 01865 279653 Fax: 01865 279630
E-mail: conferences@exeter.ox.ac.uk
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Overview

Founded in 1314 by the Bishop of Exeter, Walter de Stapeldon, Exeter
College is the fourth oldest College in the University of Oxford and boasts
many celebrated past students. J.R.R. Tolkien was an undergraduate here, as
were William Morris and Edward Burne Jones. Sir Roger Bannister, Alan
Bennett, Philip Pullman and Martin Amis also studied here. Exeter served as a
film location for parts of the 2007 film The Golden Compass, based on
Pullman’s novel Northern Lights. The 2008 re-make of Brideshead Revisited
features Exeter, and the well known, fictitious Inspector Morse died in the front
guad of the College.

Exeter College is a beautiful, historic location for meetings, dinners, weddings
and residential conferences.

Meeting Rooms

Name Saskatchewan Quarrell Morris Room | Stapeldon
Lecture Theatre Room Room
Size 9m x 9m 6m x 6m 4.25m x 5.75m [ 8.75m x 6m
Theatre 120 25 Not possible 25
Classroom 30 24 Not possible 24
Boardroom 30 25 14 25
IT facilities | Ceiling-mounted |Data projector| Data projector |Data projector
& data projector
Equipment Screen Screen Screen
Screen
(more are Flipchart Flipchart Flipchart
available OHP
on OHP OHP OHP
request) Full PA system
(Telephone) | (Telephone) | (Telephone)
Induction Loop
Slide projector| Slide projector |Slide projector
Catering

Venues for sit down meals include the Dining Hall, Old Bursary, Benefactors’
Gallery, and the Rector’'s Dining Room and Drawing Room. In addition, the
Quarrel Room and Stapeldon Room may be used for cold buffets. The
Undercroft Bar may be used for pre-dinner drinks receptions and post-dinner
drinks parties.

Accommodation

Available out of term time only. 156 beds — a variety of single rooms, study
bedrooms and twin rooms, en-suite and standard. One room with disabled
access.




Meeting Rooms

Saskatchewan Lecture Theatre

Capacity: 120 theatre style

Quarrell Room

A fully air-conditioned lecture
theatre equipped with a
permanent ceiling-mounted
data projector, three screens,
two roller whiteboards, DVD
player, video player, OHP, a
full PA system and an
induction loop for the hearing
impaired. All chairs are fitted
with removable writing tablets.
The Saskatchewan Room is
ideal for lectures, debates,
PowerPoint presentations, film
showings, presentations or
exams.

30 classroom style 30 boardroom style

The Quarrell Room provides a
distinctive and  agreeable
space for lectures, seminars or
meetings. A roller chalk board
and white board is a
permanent feature of the room,
and additional equipment such
as a data projector, OHP and
screen can be supplied. A
telephone line can be arranged
upon request. The tables and
chairs can be rearranged to
suit the function of the room.

Capacity: 25 theatre style 24 classroom style 30 boardroom style

Stapeldon Room

Recently  refurbished, the
Stapeldon Room is a bright
location  well  suited to
meetings, lectures and
seminars. It is equipped with
OHP and screen, white board
and flip chart. A telephone line
can be arranged upon request.

25 theatre style

24 classroom style
30 boardroom style 2




Morris Room

The William Morris Room,
which  makes an ideal
conference office or
syndicate room, houses a
number of Burne-Jones
drawings, and tapestries by
William Morris. The Morris
Room can be equipped with
data projector or OHP and
screen, white board and flip-
chart. A telephone line can
be arranged upon request.

Junior Common Room (JCR)

Primarily a room in which to
relax, take tea or coffee, and
read the newspapers. It has
a large-screen TV set and
two vending machines
serving hot and cold drinks
and snacks.

30 theatre style

18 classroom style
Drinks Receptions:
140 people

Seminar Rooms

Smaller seminar rooms or
teaching rooms can be
arranged upon request.
These can be equipped with
tables, chairs, whiteboards
and flipcharts as required.
Rooms can also be booked
as ‘breakout rooms’ for
meetings.

Capacity depends upon
room size, please enquire.

Complimentary bottled water, still or sparkling, is provided in all meeting
rooms.

General Note :

We very much regret that due to the historic nature of the College buildings
(most of which are listed Grade 1) those with mobility problems may have
difficulty accessing meetings rooms.

Please note that smoking is not permitted anywhere in College.




Catering

Dining

Exeter College has a proud history of catering at a very high level for functions
of varying sizes. Our Head Chef, Mark Willoughby, co-ordinates our recently
renovated kitchen and is always available to discuss menus and planning.
Sample menus and the wine list are available upon request. Final numbers
and dietary requirements are required at least two days prior to the event.
Organisers are asked to supply a seating plan for special dinners. The
College, if requested, can provide place cards and menu cards for a small
additional charge.

Dining Hall

The Dining Hall, dating
back to 1618, provides an
historic setting for all
conference meals and is
especially suited to
banquets. The long,
polished, wooden tables
can seat a maximum
capacity of 154 guests
(minimum 40), 20 of which
are at the High Table.

Our experienced catering
staff waits on tables or
provides self-service
through the servery in
accordance  with  your
requirements.

IT facilities: a big screen
and data projector can be
arranged for after-dinner
presentations.

Exeter College Head Chef wins Chef of the Year
Competition

At the fourth annual Awards for Catering Excellence (ACE's),
held in December 2006, our Head Chef, Mark Willoughby,
won this coveted title.
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Benefactors’ Gallery

Our striking Benefactors’ Gallery
overlooks the Hall and allows the
grand venue to be enjoyed in a
more intimate setting. Small,
private parties of up to 14 are
appropriate.

Old Bursary

Used daily for the Fellows’ lunch,
the Old Bursary backs on to the
Fellows” Garden, and is an ideal
location for dinners for up to 20
people.

Rector’'s Drawing Room and Dining Room

The main reception rooms in the
Rector's Lodgings may be made
available on certain occasions by
special arrangement; a  unique
opportunity given that Exeter College is
the only college in Oxford whose
Rector allows her private rooms to be
hired out for functions. The William
Morris decorated Rector’s Dining Room
is a warm setting for up to 14 people
and the Rector's Drawing Room is
perfect for receptions.

Right: Rector’'s Dining Room
Below and below right: Rector’s Drawing Room




Rector’'s Garden

In the summer, the beautiful Rector's Garden, which backs on to the
Sheldonian Theatre and borders the Victorian high-Gothic college library, is
available to groups on request, weather permitting.

Below left: the Rector’s Garden

Below right: a marquee in the Rector’'s Garden

Capacity: 14 boardroom
style

Fellows’ Garden

The Fellows’” Garden provides

a haven of quiet in which to

relax and breathe in the sense Capacity:

of history which pervades the
College. During the summer
months  receptions, BBQs
(including hog roasts), cream
teas and croquet may be held
on the lawn. Marquees can be
arranged in advance through
the Steward.

30 theatre style

18 classroom style_
Drinks Receptions:
140 people

Menu and Wine List

Copies of our full commercial menu and wine lists are available from the

Steward.




Accommodation

Residential accommodation is in rooms usually occupied by students in
term-time. These comprise a mixture of:
single study/bedrooms
single “sets” (study/sitting room with separate bedroom)
twin “sets” (shared study/sitting room with two single bedrooms either
side)

The total number of beds we can provide is 156, of which 42 are in single
sets, 86 are in study/bedrooms, and 14 are twin sets. Three single sets
and 9 twin sets have en suite facilities with shower and WC. All rooms
have a wash-hand basin and a hospitality tray with an electric kettle. There
are bathrooms/showers and WCs on every staircase. There is one room

A single bedroom A view of the Front Quad
A double set with en suite An example of a study lounge
Cleaning

Our team of scouts, headed by the Housekeeper and supervised by the
Assistant Steward, daily ensure the bedrooms are clean and tidy, and fresh
towels are provided twice a week.




Other College Accommodation

The College also has accommodation
in houses on Iffley Road. All sixty-six
bedrooms are single occupancy, three
are en-suite and two can accommodate
wheelchair users. Guests share the
use of communal kitchens, common
rooms and self-service laundry rooms.
Prices do not include breakfast as this
accommodation IS self-catering.
Kitchens are fully equipped with pots,
pans, crockery, cutlery and glassware.

For more information please contact the
Iffley Road Accommodation Manager: Sandra Crook — 01865 245472

Conference Oxford

Exeter College is a member of Conference Oxford: “a central conference
marketing office for the University and Colleges, providing a one-stop enquiry
point for availability for conferences and group bookings at the University of

Oxford.”

Quote taken from http://www.conference-oxford.com

On the occasion that Exeter College cannot cater for your
recommend contacting Conference Oxford.




IT Facilities

Exeter College is pleased to offer IT facilities to be used in conjunction with conference,
event and room bookings.

Office computer and printer

Many conferences want an administrative or hub office set up for them. We are able to
hire out network connected desktop personal computers and printers for ‘office’ use.

Saskatchewan Room and Meeting Rooms

A permanent ceiling-mounted data projector is available in the Saskatchewan Room, and
a portable data projector can be supplied in other meeting rooms. We are also able to
hire a laptop to users of meeting rooms, who may prefer this to bringing their own
computer.

Educational Groups and Summer Schools

The college has a computer suite called the ‘Balsdon Room’ which is well equipped with
14 PCs and 2 printers. These are used by our students in term time, and we are able to
set up user accounts and passwords for use by the delegates / participants at your
conference. We need to have the names of your delegates about one week before the
start date of the conference. (Please note that this is an academic network — hence
network facilities may be provided for use only for conferences of an educational or
research nature)

Connection of a PC for longer term residents

Individuals who are staying in college for a longer period of time are able to apply to have
their personal computer connected to the college’s main network. In order to do this, we
must undertake a thorough check of the computer, prior to connection. Hence we would
recommend this only for visitors or guests staying in college for a month or more.

OWL (Oxford Wireless LAN) Visitor Network

At the time of writing, we are currently in the process of implementing the OWL Visitor
network within the college. This is available in ‘common areas’ of college by wireless
connection — presently JCR, Fellows’ Garden, Saskatchewan Room and Balsdon Room.
This means that we can offer conference organisers and delegates a means of connecting
to the internet, without having to undertake a check of the personal computer being used.
Names of users should be naotified to us in advance so that we can set up user accounts.
Please ask the conference office for the status of this provision at the current time.

Further Notes

At the time of writing, a typical office computer or Balsdon Room computer would come
with Microsoft Windows XP, Microsoft Office 2003, a choice of Internet Explorer and
Mozilla Firefox for web browsing, Adobe reader and ftp client. Computers are connected
to the web via the college’s computer network.

It is very important to state clearly exactly what IT facilities you would like to book, when
you are booking IT equipment. Please give as much detail as reasonably possible. This
applies especially if you are wanting to achieve something unusual. We like to be as
helpful as possible, but we regret that it is not always possible to make changes at the last
moment, particularly when there are no technical staff available on site.

Charges for hire of IT equipment and services change annually. Please apply to the
Conference Office for current charges of the IT services that we offer.

All users are allowed onto the college network on the strict understanding that they agree
to abide by the computing regulations of Exeter College and the University of Oxford.
These can be inspected at: http://www.ict.ox.ac.uk/oxford/rules/




Client Testimonials

Exeter College has played host to many different fu  nctions over the
years — from a filming location for the recent epis ode of TV series of
Lewis to the 2007 film The Golden Compass; from wed  ding receptions
to birthday lunches and dinner parties; and from on e-day meetings to
three-week summer schools.

Thank you so much for such a wonderful evening. We are truly amazed by the
staff, such a professional operation and so smoothly run! Everyone commented on
what a wonderful reception it was. The visiting Japanese parents also said how
happy they were and the sushi went down a treat — thank you for being so
accommodating.

Abingdon School, March 2009

We were delighted with the outstanding support, superb efficiency and top quality
delivery we received from the whole team at Exeter College for our recent School
Librarians Conference. It was a pleasure to work with such a professional and
enthusiastic team. Our delegates were most impressed with the unique and truly
inspiring venue.

Regional Training Agency Ltd, School Librarians/LRC Managers Conference,
March 2009

Thank you so much to everybody involved with the preparation and execution of
OAC Dinner and Carols this year. The evening was another fantastic success and
we all thoroughly enjoyed it. We were absolutely delighted with the food — thank
you so much to the team responsible for that.

Bernard Grenville-Jones, Chief Operating Office, OAC Actuaries and Consultants,
January 2009

There’s quite a buzz in my department this morning about how much everyone
enjoyed last night's dinner at Exeter. Everything was perfect and the staff were
particularly obliging, working extra hard on our behalf. Not least, they guys behind
the bar who kept it running a bit later than normal.

Prof Hugh Watkins, Department of Cardivascular Medicine, December 2008

| just wanted to thank you for all the organisation you put into last night’s
Matriculation Dinner for the Weidenfeld Scholars. The food, wine and services
were absolutely wonderful. Thank you so much for all your assistance to make this
evening such a success. |, as well as everyone at the Institute really appreciate it
very much.

Victoria Fraser, Weidenfeld Scholarships and Leadership Programme, Institute for
Strategic Dialogue, November 2008

| would like to convey my thanks to everyone who was involved with the Halley
Dinner. The meal was superb, the dining hall was a delight to behold and the staff
warm and friendly. A good evening was had by all.

Prof Steve Rawlings, Head of Astrophysics, May 2008

A huge thank you to your and your wonderful team at Exeter College. We had a
very pleasant evening and all went well and was perfectly organised. Our guests
will certainly remember this evening as one of the highlights of their stay in Oxford.
Anja Lenninger-Prantl, Oxford Institute of Ageing, April 2008
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